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CPEI CPEl's mission is to provide quality, inclusive, and life-transforming
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Chinical Pastoral Bducaton—— clinical pastoral education internationally through online and hybrid
modalities to develop competent pastoral clinicians and supervisory
educators.

CPEl is accredited by the Distance Education Accrediting

N\ 7
— A‘ Commission (DEAC), which is recognized by the U.S.
/N — Department of Education and the Council for Higher

Education Accreditation (CHEA).

Points of Contact

NAME EMAIL CELL NUMBER

John Sawtelle Johnsawtelle@cityseminary.org | (916) 291-8185

Course Description

Clinical Pastoral Education (CPE) is an action/reflection/action method of learning. It is about
change, transition and transformation and involves peer and individual supervision as part of the
action-reflection process. Supervision is an engaging encounter between a supervisor and
supervisees in which reflection is utilized to review a variety of pastoral encounters and ministry
reporting events. Supervisees covenant together so that growth and development occur in
self-awareness, ministry competence, and theological understanding.

This course will focus on concepts of self-awareness, pastoral formation, and the ability to utilize
supervision for personal and professional growth and development. It will also focus on the
development of one’s pastoral care skills. This course requires a commitment of 400 hours of
supervised education.

Disclaimer

Clinical Pastoral Education International's programs are designed to provide a reflective and
relational learning environment in which students are expected to increase in self-awareness, be
self-directed and explore one's theological understanding as it applies and is integrated into their
abilities to practice competent pastoral care and pastoral supervision.
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Completing a course(s) or one of the Certificate Programs does not guarantee employment or
credentialing as a Board-Certified Chaplain or a Supervisor-Educator. Additional requirements are
included in the Credentialing Manual.

CPE 100-400 Program Learning Outcomes

Demonstrate the ability to use self as the primary resource in pastoral care.

Construct a theology of pastoral care that embraces the ability to provide pastoral care to
individuals from a broad range of theological, cultural, and ethnic backgrounds.

Demonstrate personal and professional skills in ethical, interdisciplinary, and consultative
relationships.

Integrate current and relevant insights from the field of behavioral science into one's practice.

CPE 100 Learning Outcomes
* To identify concepts in oneself (strengths and limitations) that influence one’s pastoral care.

* Toidentify insights from behavioral and social sciences that contribute to pastoral care to
persons in a variety of psychological and emotional situations.

* To describe the cultural, gender, and spiritual needs among diverse populations with
respect to one's background.

* Todiscuss the ability to provide meaningful pastoral care to persons experiencing crisis or
trauma.

* Toidentify a variety of spiritual care options.

* To define the difference between embedded and deliberative theology and its impact on
one's ministry.

* To define personal and pastoral authority and its impact on one’s ministry.
* Toidentify critical ethical/medical issues in pastoral care and the role of pastoral advocate.

* To describe personal and professional challenges and growth points in the group and
individual supervision.

* Toidentify current research that informs the practice of chaplaincy.

* Toidentify spiritual and emotional needs of persons experiencing loss and grief.
* To describe one's self-care practices.

* Toidentify the role of pastoral/spiritual care throughout institutional life.

* To identify the ability to establish healthy relational boundaries in pastoral/spiritual care
settings.

* To identify key relationships for consultation and support.

Policies and Processes
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Students are required to adhere to CPEIl’s Policies and Processes as well as those of the clinical site.
Although this is not an inclusive list, it is essential that students are aware of the following policies
and processes:

Conflict of Interest (CPEI Policy 111): Students will be notified should a potential conflict of interest
occur between CPEI Faculty and CPEI students. This includes any personal, financial, the
requirement to purchase a text that would benefit the faculty member, etc..

Academic Satisfactory Progress, and Attendance-Policy 118: Students are expected to move
progressively through the courses leading to a Certificate in Clinical Pastoral Education or a
Certificate in Supervisory Education. Students who leave the training program after a period of one
or more years must resubmit an application with updated information.

Artificial Intelligence-Policy 117(A): Artificial Intelligence (Al) technology has provided access to
language-processing aids and generative Al tools (ChatGPT, Grammarly, browser chatbots, etc.).
CPEIl views Al tools like we view collaboration with other people and resources. Discussing ideas
and working with other people is appropriate as long as the work that the student submits is their
own. CPEIl expects Al tools to be used in alignment with our values and that a student's work is
original. Work that is not original and does not meet the following guidelines will be treated as
academic dishonesty, as described in Policy 117 and Process 218: 1.b.7 of the Policies and
Processes Manual.

Anti-Discrimination and Harassment-Policy 110: CPE| will not discriminate based on race, color,
creed, religion, ancestry, national or ethnic origin, political affiliation, sex/gender, sexual
orientation, age, or disability and will provide an environment free from harassment. CPEI will not
tolerate harassment of any nature, including but not limited to sexual harassment, unwelcome
sexual advances, requests for sexual favors, and other verbal or physical harassment of a sexual
nature.

Academics-Grading Scale-Process 215: Students are graded on the following scale.

Letter Grade Points Category Evaluation
A 91-100 | Exemplary | Exceeded Learning Outcomes
B 81-90 Competent | Met Learning Outcomes
C 71-80 Developing | Making Progress Toward Learning Outcomes
D 61-70 Minimal Minimally Addressed Learning Qutcomes
F 0-60 Failure Failure to Address Learning Outcomes

Assessments and Evaluations-Process 215

Supervisors-Educators use a variety of instruments to assess and assist students in reaching their
goals. CPEl uses grading rubrics in the Populi courses.

* Mid Term Evaluation: Students will complete and receive feedback on their mid-term
evaluations.
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Final Evaluation: Students will receive a final evaluation from their CPE
supervisor-educator at the end of a course.

Internship Coordinator's Assessment: The internship coordinator's assessment
complements the Supervisor-Educator's evaluation and will assist in providing a more
comprehensive review of the internship site.

End-of-Course Survey: Each student is requested to complete an online end-of-course
survey.

Awarding Certificates and Transcripts-Policy 118

Students are awarded a certificate of completion of the programs: Certificate of CPE and
Certificate of Supervisory Education. They have access to an unofficial transcript through

Populi.

Final Evaluations: Students will complete a final evaluation by the last day of the
course and receive a final evaluation from the CPE Supervisor-Educator (faculty)
member within 14 days of the completion of the course.

A Certificate of Completion will be awarded to recognize completing one course/unit
of CPE or SEC (400 hours).

A Certificate of Achievement will be awarded to students upon completion of the
Certificate in CPE or SEC. (1600 hours).

Transcripts: students may access a copy of an unofficial transcript through their Populi
account.

Tuition, Fees, Cancellation and Refund-Policy 102(A)

The total amount due for each course is $1375.00 or $5500.00 for the Certificate in CPE
(1600 Hours) or the Certificate in Supervisory Education (1600 Hours).

All student tuition and fees will be submitted through CPEl's payment site within
our learning management system, Populi.

Tuition is due a minimum of seven days prior to the beginning of the term.
Exceptions must be approved by the Chief Academic Officer.

Failure to pay Tuition and other fees in full is considered a drop in the course.
Students may keep any textbooks, notebooks, handouts, or other material given
to them during their time enrolled for personal use. Students are not expected to
return nor pay for them.

CPEI will deduct a one-time registration fee per course or program of no more
than 20 percent of the Tuition, which cannot exceed $200 maximum for any
student who withdraws after five days of signing the enrollment form. NOTE: In
Nebraska, the refund shall be made of all Tuition paid except a registration fee
not to exceed one hundred fifty ($150.00) (005.02F2)

Cancellation and Tuition Refunds

Students must submit in writing or email to request to withdraw to the CPEI

Supervisor- Educator.

A student withdrawing within five (5) days of signing the enrollment form is eligible
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for a full refund of the monies paid.

* Astudent withdrawing after five (5) days of signing the enrollment form but before
the course or program begins is entitled to a refund of all monies paid to the
institution minus a one-time registration fee per course or program of no more
than 20 percent of the Tuition, which cannot exceed $200 maximum. NOTE: In
Nebraska, the refund shall be made of all Tuition paid except a registration fee
not to exceed one hundred fifty ($150.00) (005.02F2)

* Students canceling or withdrawing after the course begins are subject to refunds
based on the guidance below.

* Students may keep any textbooks, notebooks, handouts, or other material given to
them during their time enrolled for personal use. Students are not expected to return
or pay for them.

* Upon learning of the students' desire to withdraw, the Supervisor-Educator
will immediately submit the cancellation and withdrawal form.

* The Registrar will cancel or withdraw the student immediately upon receiving
the request and submit any refund the student is due within 30 days of
request.

Suggested Learning Activities

CPE 100- Self-Reflection Activity (Genogram): Students will be expected to participate in a variety of
self-reflection activities designed to enhance one’s self-awareness, which is a critical aspect of
learning. Students will present one’s family genogram, which reflects at least 3 generations,
beginning with one’s maternal and paternal grandparents. The genogram should address as a
minimum: names, occupations, deaths (types of death-natural, suicide, homicide, war), marital
relationships (i.e., strong, strained, separated, divorced); substance abuse, spiritual/religious
history, education, crises/trauma, emotional tone, etc.

Learning Contract: Students are expected to develop a learning contract for the semester. The
learning contract is an expression of one’s learning goals for the unit, which must be written using
the prescribed form, and presented to the CPE supervisor during the first weeks of each unit. In
writing your learning goals, it may be helpful for you to think of “What do | hope to learn? What are
my personal and professional learning needs and goals? How will my learning be measured and
evaluated?”

Case Presentations (Verbatim): Verbatim is a format that is used to present pastoral encounters in
a structured way for use during individual and/or group supervision. The written verbatim captures
the essential ideas within a conversation; however, for our teaching purposes, they are not
recorded but written from the student’s memory soon after a conversation. A specific format will
be provided in the CPEI Student Handbook.

Verbatim Reflection: After a verbatim case presentation, the student will write a personal reflection
on the feedback provided by peers and Supervisor-Educator and present it at the next formal group
session:
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Weekly Reflections: The weekly reflection is a maximum of 1-2-page paper which focuses briefly on
the previous week’s experiences and is used to evaluate its significance for one’s learning process.
Students are to share feelings and concerns that impact them as a person and as pastoral care
providers. The paper should be personal and candid. Areas that may be reviewed include
relationships, teaching-learning process, self-awareness, theology/spiritual/religious issues and
themes, and readings.

Evaluations and Assessment: Students will complete Mid-term and Final Evaluations, which are
learning events in and of themselves. Evaluations will be double-spaced, typed essays limited to
eight (8) pages. While Evaluations can be used to mark the time in a unit, evaluations primarily
measure learning, accomplishments, and ongoing areas of needed growth that require the student
to reflect on what they have learned so far in a unit. In addition, an internship coordinator will be
asked to submit an assessment.

Group and Individual Supervision: Students will meet regularly in group supervision. The purpose of
these meetings may vary, to include: (a) sharing devotions, (b) presentation of didactic materials,
(c) a review of one’s pastoral encounters, as well as a time, (d) student receiving and offering
support, clarification, and confrontation/challenge to develop their understandings of themselves,
and to cultivate their skills in providing spiritual care and perceiving group dynamics.

Students will also initiate time with their CPE Supervisor-Educator to discuss items such as learning
goals, clinical and critical events that they have experienced, and any other personal or professional
issues that affect their spiritual caregiving.

Course/CEUs Hours

Calculating Course Hours Requires the Completion of 400 hours. Course hours are based on clock
hours (60 minutes). Students must complete the entire 60 minutes for each session to receive
credit for IACET CEUs.

Course Texts
Doehring, Carrie. The Practice of Pastoral Care: A Postmodern Approach. Westminster John Knox
Press, 2006. ISBN: 978-0-664-22684-8

Kelly, Ewan. Personhood and Presence: Self as a Resource for Spiritual and Pastoral Care. T&T Clark
International. 2012. ISBN: 978-0-567-28328-3

CPE 100- Course Syllabus

12 Week Term: Introducing CPE and Pastoral Care *

w Engagement . LMS Modules Internship-Engageme
ee . Preparatory Learning . .
K Learning Assignments nt Learning
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Small Individ | Online Learning CPE 101: Use of Internship training
Group ual Completing LMS Self and Pastoral | focuses on
Supervisi | Superv | Modules Care self-awareness and
on ision Writing Verbatims or the development of
Devotion Case Studies personal and pastoral
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Small Individ | Online Learning CPE 102: Critical Internship training
Group ual Completing LMS Elements for focuses on
Supervisi | Superv | Modules Initial Pastoral self-awareness and
on ision Writing Verbatims or Care Encounters the development of
Devotion Case Studies personal and pastoral
al Writing Verbatim identity and skills.
Self-Awar Reflections
eness Writing Weekly
Activity Reflection
Weekly Time spent reading
Reflectio texts or journal articles.
nl Preparing Presentations

(Genograms, Teaching

Sessions, etc.)
Small Individ | Online Learning CPE 103: Pastoral | Internship training
Group ual Completing LMS Care for a Diverse | focuses on
Supervisi | Superv | Modules Population self-awareness and
on ision Writing Verbatims or the development of
Devotion Case Studies personal and pastoral
al Writing Verbatim identity and skills.
Review Reflections
Learning Writing Weekly
contracts Reflection
Case Time spent reading
Conferen texts or journal articles.
ce Preparing Presentations
/Verbati (Genograms, Teaching
m Sessions, etc.)
Seminar
Weekly
Reflectio
n?2
Learning
Contract
Reading:
Kelly, Chs
3,5
Small Individ | Online Learning CPE 104: Using Internship training
Group ual Completing LMS Group for focuses on
Supervisi | Superv | Modules Personal and self-awareness and
on ision Writing Verbatims or Professional the development of
Devotion Case Studies Development personal and pastoral
al Writing Verbatim identity and skills.
Case Reflections
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Small Individ Internship training
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Small Individ | Online Learning Internship training
Group ual Completing LMS focuses on
Supervisi | Superv | Modules self-awareness and
on ision Writing Verbatims or the development of
Weekly Case Studies personal and pastoral
Reflectio Writing Verbatim identity and skills.
n5 Reflections

Case Writing Weekly

Conferen Reflection

ce Time spent reading

/Verbati texts or journal articles.

m Preparing Presentations

Seminar (Genograms, Teaching

Sessions, etc.)
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Small Individ | Online Learning CPE 105: Internship training
Group ual Completing LMS Overview of focuses on
Supervisi | Superv | Modules Spiritual self-awareness and
on ision Writing Verbatims or Assessments the development of
Weekly Case Studies personal and pastoral
Reflectio Writing Verbatim identity and skills.
n5 Reflections
8 Case Writing Weekly
Conferen Reflection
ce Time spent reading
/Verbati texts or journal articles.
m Preparing Presentations
Seminar (Genograms, Teaching
Sessions, etc.)
Small Individ | Online Learning CPE 106: Internship training
Group ual Completing LMS Delineating focuses on
Supervisi | Superv | Modules Embedded and self-awareness and
on ision Writing Verbatims or Deliberate the development of
Weekly Case Studies Theology personal and pastoral
Reflectio Writing Verbatim identity and skills.
n6 Reflections
9 Case Writing Weekly
Conferen Reflection
ce Time spent reading
/Verbati texts or journal articles.
m Preparing Presentations
Seminar (Genograms, Teaching
Reading: Sessions, etc.)
Kelly, Chs
4-8
Small Individ | Online Learning CPE 107: Internship training
Group ual Completing LMS Overview of focuses on
Supervisi | Superv | Modules Ethics in Pastoral | self-awareness and
on ision Writing Verbatims or Care the development of
Weekly Case Studies personal and pastoral
Reflectio Writing Verbatim identity and skills.
10 n7 Reflections
Case Writing Weekly
Conferen Reflection
ce Time spent reading
/Verbati texts or journal articles.
m Preparing Presentations
Seminar (Genograms, Teaching
Reading: Sessions, etc.)

Page 10 of 11




Doehring,

Chs. 4-7

Small Individ | Preparing Final Obtaining Internship training

Group ual Evaluations Internship focuses on

Supervisi | Superv | Complete Course Survey | Coordinator's self-awareness and

on ision Assessment the development of

Presentin personal and pastoral
11 | g student identity and skills.

final

evaluatio

ns for

group

feedback.

Small Individ | Reviewing Final Internship training

Group ual Evaluations focuses on

Supervisi | Superv self-awareness and

on ision the development of

Presentin personal and pastoral
12 | g student identity and skills.

final

evaluatio

ns for

group

feedback.
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